
Have questions or need further clarification? 
Email treasurymanagement@nicoletbank.com or call the Treasury Management team at 855.451.4793 

 

 

 

 
 

 
New International FX Wires 

 

1. Navigate to www.nicoletbank.com. Select the Login button located at the top right of the browser window. 

2. Select Business Online (Treasury Management) from the drop-down menu and log in to Business Online 

3. Select the Payments and Transfers button, then select the Wire option. 

 
 

4. From the Wire menu,  

a. Select New Wire Transfer 

b. Select International FX from the Wire Type drop down menu. 

c. Submit   

 
 

 



Have questions or need further clarification? 
Email treasurymanagement@nicoletbank.com or call the Treasury Management team at 855.451.4793 

 

 

 

 

5. Purchase your Foreign Currency 

a. Under “Foreign Currency Information” – Select the New Contract Icon (paper with a 
green plus icon) 

 
 

6. The foreign exchange rate inquiry page will appear. Complete all the required fields (*) 

a. Description: Enter a description for the FX Contract 

b. Tax Identification Number 

c. From Account: Select the account number to fund the wire transfer. 

d. Currency: Select the type of currency you would like the beneficiary to receive 

e. Beneficiary Delivery Date: Select Two Business Days 

f. Conversion: 

i. FX to USD = the amount of foreign currency into USD (i.e., 10,000 EUROS = 
Amount in USD) 

ii. USD to FX = the amount of USD converted into FX (i.e., $5,000 USD = Amount in 
EUROS) 

g. Amount: Amount you wish to send in foreign currency or USD equivalent 

h. Next 

 
 



Have questions or need further clarification? 
Email treasurymanagement@nicoletbank.com or call the Treasury Management team at 855.451.4793 

 

 

 
 
 

7. Confirm the FX Amount and FX Currency inputted is correct and Select “Accept” 

Note: You will have 50 seconds to review and either “Accept” or “Decline” the FX Contract  

 
 

8. Select “Done” 

 
 

9. Your outgoing wire form will include the Foreign Currency Contract Information 

 
 



Have questions or need further clarification? 
Email treasurymanagement@nicoletbank.com or call the Treasury Management team at 855.451.4793 

 

 

 

 

 

10. Complete all the required fields (*): 

Note: Please enter information using CAPS 

 Transfer Description: Description of wire (i.e., wire to beneficiary’s name) 

 Beneficiary Institution Section 

a. SWIFT/BIC: Beneficiary Bank’s SWIFT Code (8-11 characters) 

b. Name: Beneficiary Bank Name 

c. Address: Beneficiary Bank Address 

d. Country: (Country name auto-fills)  

e. International Routing Code: Enter if applicable (see Important Notes section below for 
further details) 

 Beneficiary Section:  

a. Account: Beneficiary’s Account Number 

b. Name: Beneficiary’s Name– The name of the business or person to whom the wire is 
being sent 

c. Address: Beneficiary’s Address 

d. Country: Select the Beneficiary’s Country from the drop-down menu 

e. Message to Beneficiary: This field is not required but can be used to provide the 
beneficiary additional information (i.e., reference number, invoice number). 

 



Have questions or need further clarification? 
Email treasurymanagement@nicoletbank.com or call the Treasury Management team at 855.451.4793 

 

 

 

11. When finished, review that all the information entered is accurate and select “Process” to submit 
the wire transfer for processing.  

 

12. A Wire Transfer Summary page will display 

a. If the wire does not require additional approvals, a Success message will appear. 

b. If the wire requires approval, a yellow Warning message will appear stating the wire 
requires another user’s approval before the wire can be processed.  

c. If the wire is unable to process due to an error, a red Error message will appear, and the 
wire will not be processed – you may need to contact Nicolet for assistance.  

Important Notes:  

International wires being sent to certain countries may require additional information to process. This 
additional information can be entered into the wire within the Message to Beneficiary section.  

 IBAN – Contains the country code, branch code and the beneficiary account number.  

IBANS are required for the following countries: 

Andorra, Austria, Bahrain, Belgium, Bosnia-Hercegovina, Bulgaria, Croatia, Cyprus, Czech 
Republic, Denmark, Estonia, Faeroe Islands, Finland, France, Georgia, Germany, Gibraltar, 
Great Britain, Greece, Greenland, Guernsey, Hungary, Iceland, Ireland, Isle of Man, Italy, 
Jersey, Jordan, Kazakhstan, Kuwait, Latvia, Lebanon, Liechtenstein, Lithuania, Luxembourg, 
Macedonia, Malta, Moldova, Monaco, Montenegro, Netherlands, Norway, Palestinian 
Territory, Poland, Portugal, Qatar, Romania, San Marino, Saudi Arabia, Slovakia, Slovenia, 
Spain, Sweden, Switzerland, Tunisia, Turkey, United Arab Emirates 

 Sort Code: This is 6 numeric characters in length and identifies the specific branch of the bank. A sort 
code is required for wires being sent to the United Kingdom 

 
 Clabe: This is 18 digits long and identifies the bank, branch location, account number and check digit. 

A Clabe is required for wires being sent to Mexico. 
 
 Transit Code: This is a 5-digit code that identifies the branch. A transit code is required for wires being 

sent to Canada.  
 
 BSB: This is 6 numeric characters in length and identifies the bank, state, and branch. BSB is strongly 

recommended for wires being sent to Australia. 
 
 IFSC: This is 11 alpha-numeric characters in length and identifies the bank and branch. IFSC is 

required for wires being sent to India.  


